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How To: Setup Mail Forwarding 

HOW TO SETUP MAIL FORWARDING 
 
Set up mail forwarding so that email sent to your AUT Webmail account will 
be forwarded to another nominated email account. 
 
Please note the following before setting up mail forwarding: 
 
• These instructions apply after the student has already created an AUT 

Internet and Webmail account. 
 
• You cannot have both mail forwarding and a Webmail account. 
 
• By setting up mail forwarding you will permanently delete all email that 

is currently in your Webmail account, so you may wish to save or 
forward this email before continuing. 

 
The first step is to login to your AUT Internet account then click on the 
“Change Settings” button. 
 
 
 
 
 
 
 

Change Settings
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You should now have the following screen displayed. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Enter your new email address in the "Forward my email to" box and click on 
"Change my delivery method 
 
 
 

 
 
 
Click OK in the screen shown above then close the web browser and the task 
has now been completed. 
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